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EMPLOYEE REQUEST FOR RECORDS
I would like to request the following records from my personnel file:
Documents/Records Requested:

_____________________________________________________________________________________________________________________________________________________________________________________________________________________

PLEASE CHECK APPROPRIATE BOX:  
□ Inspection Only
□ Copies Only

	Name of Person Requesting Information (Please Print):

	Phone
	Date of Request

	Address:

	City/State/Zip


________________________________________

_______________________

Signature of Person Requesting Information

Date

SUBMIT COMPLETED FORM VIA:     [image: image2.wmf] 903-356-7959    [image: image3.png]


   Quinlan ISD








              Attn:  Sherry Reville









            301 East Main









           Quinlan, Tx 75474

